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Boom Sports Childcare LTD
Safer Recruitment Policy

Boom Sports Childcare LTD is committed to safeguarding and promoting the
welfare of all children and members of staff. We have a duty to ensure safer
recruitment of staff and volunteers.

We wish to appoint the most suitable person for each vacant position
regardless of age or perceived age, marital status, sex, racial or ethnic
background, religion or belief, sexual orientation or disability.

We intend to deter, identify and reject prospective applicants who are
unsuitable to work with children.

We believe our recruitment and selection process is systematic, efficient,
effective and fair.

Aims of this policy
● To ensure the practice of safer recruitment of Boom Sports Childcare

LTD personnel and volunteer helpers.
● To ensure that a fair and legal recruitment procedure is in place.

Roles and responsibilities

Role of the Managers

The Managers will:
● ensure that the safe recruitment process complies with Department for

Education guidance and legal requirements;
● ensure Boom Sports Childcare LTD complies with all equalities

legislation;
● ensure this policy and all policies are maintained and updated regularly;
● promote the safeguarding and welfare of children;
● ensure Boom Sports Childcare LTD operates safer recruitment

procedures;
● organise safer recruitment training for personnel involved in

recruitment;
● all appointment panels to include one person who has successfully

passed safer recruitment training;
● ensure all appropriate pre-employment checks are completed on Boom

Sports Childcare LTD staff and volunteers;
● ensure contractors and agencies comply with this policy;
● ensure all Boom Sports Childcare LTD personnel, children and parents

are aware of and comply with this policy;
● provide leadership and vision in respect of equality;
● provide guidance, support and training to all staff;
● monitor the effectiveness of this policy;
● ensure all policies are made available to parents.



Safer Recruitment Procedure

When a post becomes vacant or is created then the following procedure takes
place.

Job and Person Specification
● For every vacancy, a job and person specification will be written and

approved by the Managers.

Job advertisement
● All posts will be advertised internally and externally in order to attract

as many candidates as possible.
● All advertisements for posts will state that Boom Sports Childcare LTD is

committed to safeguarding children and young people and all post
holders are subject to a satisfactory enhanced DBS check.

● We welcome any member/s of the present staff to apply.
● A job description and person specification will be provided with the

advert.
● Preliminary screening questions will be included in the advert.

Applications
● All interested applicants must provide a CV, completed application pack

and completed self declaration form.
● Two referees will be required to be listed as part of the application pack.
● As part of the application pack candidates will be asked if they have a

disability within the meaning of the Equality Act 2010 and if they require
any adjustments within the interview process to accommodate their
particular needs.

Short Listing and References
● Short listing will be undertaken by the Founders/Managers.
● All applications will be looked at.
● Applicants will be shortlisted for the post if they meet essential criteria,

the job description and person specification. However, if there are many
candidates in this situation a ‘best fit’ approach would be adopted
based on information in the application form.

● A preliminary zoom interview will be undertaken with the short listed
candidates.

● All referees will be contacted and asked to complete our reference form.
The form will include; if the candidate is suitable to work with children,
has any disciplinary procedures relating to the safety and welfare of
children, or any details of allegations/concerns/bad behaviour relating
to the safety and welfare of children.

● All references will be checked for consistent information.
● The candidate will be asked to clarify any highlighted discrepancies.
● The Managers will then form a reduced shortlist of candidates.

Shortlisted candidates will:

● Be invited to a face-to-face interview.



Face to Face Interview
● On the day of the interview all candidates will need to provide proof of

identity, proof of their qualifications and proof of eligibility to live and
work in the UK.

● The interview will consist of a task and/or scenario and a professional
interview.

● All candidates will be assessed for their suitability to the post and their
capability to safeguard and protect the welfare of children and young
people.

● The panel will consist of a minimum of 2 members of staff, with one staff
member holding safer recruitment training

If successful, the candidate will be invited to a practical interview.

Practical Interview:
● Candidates will be sent information in advance of their duties in the

practical interview.
● Candidates will be expected to show their skills and experience within

the setting.
● Candidates will be expected to show their suitability to the post and

their capability to safeguard and protect the welfare of children and
young people.

● The panel will consist of a minimum of 2 members of staff, with one staff
member holding safer recruitment training

Job Offer
● The panel will identify a suitable candidate.
● A job offer will be made subject to the following Pre - Employment

Checks for the Successful Candidate.

Pre - Employment Checks for the Successful Candidate
Before taking up the post the following checks will be undertaken on the
successful candidate:

● References (2)
● Proof of identity
● Proof of professional qualifications
● Proof of a right to work in the UK
● Provision of a Disclosure and Barring Service (DBS) disclosure
● Overseas criminal records check where needed

An appointment will not be confirmed until receipt of all of the above.

Terms and Conditions of Employment
The successful candidate will be sent:

● An email containing the job offer.
● Details of the terms and conditions of employment.
● A contract.

The successful candidate will sign and return the contract accepting the job
and its conditions.



Induction
The induction programme for all newly appointed Boom Sports Childcare LTD
staff will include all Boom Sports Childcare LTD policies dealing with the
safeguarding of children and young people, safeguarding induction booklet,
working for Boom Sports Childcare LTD guide. New staff will also have a period
of transition, whereby they shadow senior staff to fully understand the roles
and duties they are expected to deliver.

Central Record of Recruitment Vetting Checks
We keep a record of our recruitment and record checks.


